Improving the Quality of Presentations  
Enthusiasm/Clarity: Reading with enthusiasm makes our talks come alive

·  Am I enthusiastic when I need to be? ________________________________________
· Have I written for the “spoken” word? ________________________________________

(Are sentences short/simple enough to be understood?  Sound like I know material well?)

·   Do I sound like I believe what I say? _______________________________________

Posture/facial expression:
·  Is my posture appropriate when reading? ______________________________________

·  Is my posture appropriate when listening? _____________________________________

· Do my expressions convey my feelings? _______________________________________

· Do I provide appropriate non-verbal support to my spouse? ________________________

Eye Contact: 
·  Am I making sufficient contact?  (Do I look around the room?) ____________________
· Am I making eye contact with other presenters when listening? ____________________
· Are there certain spots where I should add cues to remind me to look up? ____________
Body Actions: 
·  Are my movements appropriate? ____________________________________________
· Do I have any physical habits I’d like to reduce or eliminate? ______________________
· Am I reading along “too much”-- do my lips move when my spouse reads? ___________
· Do I move the papers quietly? _______________________________________________ 

(Sliding them to the side rather than flipping them over or holding them up)
Vocal Tones: variety of pitch keeps listeners’ attention better than a monotone voice
·  Do I vary my tone sufficiently? _____________________________________________

· Does my tone sound true to who I am? ________________________________________

· Do I sound “immediate,” engaged in what I’m saying, with my feelings in my tone? ____

Volume:
·  Am I speaking at the right volume? ________________________________________

· Are my variations in volume effective & appropriate? __________________________

· Should I ask for a microphone next time? ____________________________________
